
SENATE OF SERAMPORE COLLEGE (UNIVERSITY) 

Position of the Controller of Examination  

Senate of Serampore College (University), Serampore 

 
A. Brief Job Description:  

 The Examination Controller of SSC 
(a)  Oversee the Senate Examination  

(b) Deal with the Question Papers (for all the courses of the Senate)  

(c)  Monitor quality and maintain utmost confidentiality 

(d) Oversee the Senate Registration (Admission & Examination) 

 

B. Scale of Pay: 68500-3425-85625-4281-107030-5352-133790-6690-167240-8362-

209050 with other benefits as per rule.  

 

C. Qualification & Experience:  

 The nomenclature be Controller of Examination.  

 He/she shall be responsible for the Examination and Registration. 

 He/she should have working knowledge of Greek and Hebrew. 

 He/she should have a D. Th. degree with 10 years of minimum teaching 

experience.   

 Candidate with experience in college administration (Registrar/Dean) will 

be given preference. 

 He/she will be appointed as a staff member of the Senate. 

 He/she should have good command of English and writing skills, and to 

communicate in local languages.  

 

Application may be made on a plain paper (A4 size) with enclosures of Curriculum Vitae, all 

degrees and diploma certificates, Birth Certificate or SSLC for proof of DOB, ordination 

certificates, experience certificates, a brief testimonial, personal vision statements. Three 

recommendations: One from the Bishop or Executive Secretary and two Theological 

Educators. NOC from the current employer. All documents shall be self-attested.  Short listed 

candidates shall be called for interview and the decision of the Search Committee is final. 

 

Application with all supporting documents must reach the Registrar on or before 5th January 

2026, softcopy to the registrarsenate@yahoo.in and hardcopy to the Registrar, Senate of 

Serampore College (University), Mack House, 10 William Carey Road, Serampore, District 

Hooghly, West Bengal 712201. Please do visit our website: 

www.senateofseramporecollege.edu.in  

Incomplete application and application received after the last date shall be summarily 

rejected. The email and envelop must be superscripted as “Application for ....”  The Search 

Committee has the discretion not to select any candidate without stating any reason.    

 

Rev. Dr.  Selvam Robertson, Registrar 

Senate of Serampore College (University) 

mailto:registrarsenate@yahoo.in
http://www.senateofseramporecollege.edu.in/

